CAL-E-FORCE REFERENCE GUIDE: INACTIVATING YOUR APPLICATION

1. Atthe top of the landing

page, select the - . ,{._ _m
Applications button on the - ' ETP A SEARCH . 2

Navigation Bar

7
Welcome to Cal-E-Force

of the application that you

Would ||ke to inactivate_ The Apply for Funds Apply on behalf of Contractor Authorize a Development Subcontractor
system will take you to that
. . ’ . Acplicati
application’s details pagel o JActive Applications 7 Printable View
4items » Sorted by Application Name » Filtered by All applications - Application Status « Updated a few seconds ago Q. Search this .. cley
Application... T » | Reference Number v | Account ‘ Contr... % | Request... ‘ Application Status ~ | Created Date s | Applicati... s
1/ Populated Upon Submission Account 1 MEC CORE In Draft 10/14/2026 10:17 AM
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3. Atthe top of the application
detail page, select the
Inactivate Application
buttonl

Application
|.I.I.| APP-20216718 =+ Follow Edit Application Inactivate Application
Reference Mumber Account Development Analyst /
Populated Upon Submission Account 1

DETAILS  RELATED LISTS

~ Application Details

Application MName Reference Number

APP-20216718 Populated Upon Submission
Application Status Sub Status
In Draft

4. A pop up within the window
will open. Enter in the
reason for inactivating your
application (ex. “Created in
Error”.)

Inactivate Application

*What is the reason for inactivating your application?

~~

Inactivate
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5. Click Inactivate to submit
the inactivation.

Inactivate Application

*What is the reason for inactivating your application?

Inactivate

6. You will see a green
confirmation banner
confirming that the
application has been
successful inactivated. Inactivate Application

ssfully inactivated.
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