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Welcome to ETP
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Introduction:

• Housekeeping

• Agriculture Initiative Recap

• Cal-E-Force Navigation

• Application Topics



Housekeeping

• The presentation is scheduled for an hour.

• The slide show takes 45 minutes and is followed by a Question and 
Answer Period.

• Please add your name, company name and email in the chat to 
forward a copy of the slide presentation. 

• Please enter questions in the chat so we can address them at the end 
of the presentation.

• Please stay muted during the presentation.

• The presentation and slideshow will be recorded and posted to ETP’s 
website:

https://etp.ca.gov/fundingopportunities/aginitiative/



Agriculture Initiative Focus

Intent
• $10M investment
• Larger effort with LWDA
• Upskilling farmworkers

Funding
• Single Employers - $600k
• Multiple Employers - $1M*

*ETP’s standard MEC cap is $750k, the additional $250k must be 

exclusively Ag related



Eligible Agriculture Employers

Companies with Agriculture NAICS* Code (111110-115310)

• ETP will review on a case-by-case basis companies that are 
Agriculture Related including food packing, food processing, 
irrigation and fishing industries

The Company should be prepared to justify how it is closely related to Ag, 
whether it works seasonally in conjunction with growing seasons, trains 
farmworkers, etc. 

If employees are represented you will need to submit a Union Letter of 
Intent and Support 

*North American Industry Classification System



Agriculture Training and Trainees

Who Can be Trained 

Good proposals will focus heavily on Ag related occupations

• Farmworkers
• Packers
• Processors

Others can be trained but the focus of funding should be on Agriculture 
related occupations



Seasonal Workers

• Employers must be in a seasonal industry that bases its operations on 
one or more cycles of crop production.  

 Have a workforce that expands by at least 50% based on cycles of 
crop production and,  

 Retain at least 50% of the same employees for not less than 500 
hours in the 12-month period preceding the end-of-training.  

• Trainees: can be either employed or unemployed at the time of 
training, as long as they are engaged in cyclical employment related to 
crop production seasons, and meet the retention standard set forth 
above. 

• 50% of training may be in literacy skills



Seasonal Workers

Retention

• 500 hours within 12 months of the end-of-training with up to three 
employers in the crop production industry within the term of the 
Contract

Wages

• The minimum wage for retraining may be reduced by up to 25% if it 
exceeds trainee’s pre retention wage by 3%



Agriculture Training and Trainees

Need for Training

• Good proposals will highlight how training is upskilling farmworkers

• Enabling trainees to work in good quality jobs that  pay good wages

• Provide opportunity for advancement

• And encourage worker voice



Starting the Application Process

Next Steps:

• Prepare data needed to complete the application.

• Registration: Register the person within the company (this is not a hired 
consultant) who will provide administration and oversee training for 
the  contract.

https://etp.ca.gov/fundingopportunities/apply-for-funds/ 

• Complete and submit the ETP application in CEF.



Data Needed to Complete Application

• Company California Employer Account Number (CEAN) and NAICS*

• Company Legal Name and all Company addresses/locations included in the 
Contract for ETP funded training

• Description of the employers/trainees need for training specific to the Ag 
Initiative: how it will focus on upskilling farmworkers, provide good quality 
jobs paying family sustaining wages, provide opportunity for advancement 
and encourage worker voice.  

• Trainee Occupations to be Trained

• Number of trainees in each occupation

• Estimated Number of training hours to be trained in this Contract

• Min and Max Wage of trainees in the occupations included in the application

• Curriculum – Delivery Method, Type of Training, Course Titles

WWW.ETP.CA.GOV

*Be sure to include the NAICS code for each Participating Employer (PE) on PE List



https://etp.ca.gov/cefhub/

User Guides and 
Video Guides are 

available on the CEF Hub 
as quick references to 

help you navigate ETP’s 
application & contract 
system and to prevent 

common issues



https://caetp.force.com

Note: If you already have an account 
then enter your username and password

Or, if you’re creating an account for the 
first time, select “Sign Up” located  in the 

lower right corner



Note: When signing up for 
CEF for the first time, enter 

First & Last Name, Email, 
Company Name, Street, 

City, and Zip

In the ETP Application, red 
asterisks indicate the fields 

that are required



This Cal-E-Force Home 
Page will load after 

logging in



Tip: From the Home 
Menu select 

“Templates” to get 
started with helpful 

application resources



Tip: Prior to filling out and submitting your 
MEC application, download Participating 
Employer Demand List, Union Notice of 

Intent & Union Support Letter

Note: For MECs, the Participating 
Employer List (form 100b) is required. 
If trainees are in unions, the Notice of 

Intent & Support letters will also be 
required



Note: After clicking the name of the template, or “View” button, the document will appear in your downloads



Tip: On the Participating Employers 
List, enter NAICS code

next to company name

NAICS code indicates 
Out of State Competition (OSC) and 

Priority and Non-Priority industry
and  will help you later in the 

application when you select 
Training Plan Type



Start your application 
by selecting the 

“Applications” tab



Note: You may choose to start the application by selecting “Apply for Funds”. However, if  you choose to use a Development 
Subcontractor to fill out your application instead, select the button “Authorize a Development Subcontractor”



Tip: The entire application appears in a pop out window with “Next” and “Previous” buttons located at the bottom of the 
windows. Selecting “Next” saves the page you’re working on (as long as all required fields are completed).

To close the application and come back to it later, click “X” in the upper right corner



Application Topics:

• Application Type & Contractor Category

• Contact and Company Information & Subcontractors/Training Vendors

• Individuals/Industries & Needs for Training

• Services and Resources

• Commitment to Training & Special Categories

• Occupations, Health Benefits & Out-of-State Training

• Employer in Kind Contributions & Funding from Other Sources

• Curriculum & Electronic Training Documentation

• Questions & Answers



Note: If MEC is selected then MEC categories appear



Note: This next 
question appears 

based on what 
choice was 

selected on the 
previous window 

Many questions on 
the application are 
dependent like this
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Note: This estimate is 
important later for your 

Training Plan
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Note: Participating Employers are subject to the same 
eligibility requirements as Single Employers
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Note: For the Agriculture Funding 
Initiative, Seasonal Workers 
will most likely be included
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Note: The entries in this 
section are important. 

Please enter numbers to 
the best of your knowledge 

Tip: You must scroll down 
until you see the “Submit” 

button to complete this 
Occupation entry.



Note: Click “Submit” at the 
bottom to complete the 

Occupation entry. After clicking 
Submit, you may still add, edit, 

and delete occupations





Tip: Download Union Letter Templates 

by clicking the Templates tab located 

back on the Cal-E-Force Home Menu 

Note: It’s important to upload Union 

Support Letters. If a submitted 

application is missing file uploads, that 

will significantly slow down the approval 

process. It may even prevent an 

application from moving forward



Ensure the “I confirm” 
checkbox is selected 

before clicking “Next”





Tip: Do your best to forecast 

if your Participating Employer is 

priority or non-priority. You can enter 

Participating Employer NAICS on ETP 

Website to determine if they’re 

priority and non-priority:

https://caetp.force.com/NAICSLookup/s/

Also, do your best to determine how many

small business and large businesses 

there will be for your MEC



Tip: Some time after your application is submitted you will be assigned an ETP Analyst. Work with your 

assigned Analyst to go over your Participating Employer List and ensure your Training Plan is correct



Tip: This red text indicates a 

system error. Please read the 

error to determine what to 

address before moving forward



Tip: Click the down arrow button on the occupation you intend to change. You may select “Edit” or “Delete”



Tip: Green text indicates 

that the total trainees 

entered in Occupations 

matches the total 

trainees entered in 

Training Plans

Click “Next” to save and 

move forward



Application Topics:

• Application Type & Contractor Category
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An In-Kind Contribution, includes wages paid during training, course materials, 
equipment depreciation and facility rental.  This doesn’t mean cash on hand.

Calculation: # of employees in project x Average hourly wage for employees x # of training hours





ETP Funding = # of trainees x reimbursement rate x hours tracked and documented



Application Topics:
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Tip: Use this bullet point 
format to list Class Titles. In 
parenthesis add amount of 
time per class. If amount of 

time is more than 4 hours in a 
class, segment it into smaller 

modules and times

This format allows Analysts to 
consistently interpret your 

curriculum with more accuracy



Tip: After adding 
curriculums you can 

still make changes 
or delete it.  To do 

so, select the down 
arrow and click 

“Edit” or “Delete”



Note: All training delivery and documentation methods will be reviewed with your assigned ETP Analyst 







Also Commonly known as a Learning Management System (LMS)



If Yes is selected for Electronic 
Training Documentation

Then follow up questions appear



Tip: After completing the application, click “Next” to submit, or, if you’d like to 
save it and come back later, simply click “X” in the upper right corner.



Note: When you submit your application, a message should appear that indicates you’ve successfully submitted.



Tip: After submitting, check the status of your application to see where it is in the ETP review process 

Note: At first, the  status will say “Submitted”. Statuses following that may be: Returned to Applicant, 
In Eligibility, In RO Development (Regional Office), In CRU Review (Contract Review Unit), Proposal 

Approved. The Proposal Approved Status will be after approval at Panel Meeting



Note: After closing or submitting your application, it will appear in your list view
“All In-Draft/Active Applications” and a random APP-Number will be assigned to it

Tip: To view your application at any time, or to make changes before submitting, click the APP-Number



After clicking the APP-Number, this view of your application will display. 
To make edits, select the button “Edit Application”



Note: To view your 
Occupations, Training 

Plans, Curriculum, and 
attachments, select 

“Related Lists” 



ETP Resources 

• Questions related to the system contact the Cal-E-Force help desk:
 Email: ETPCalEForce@etp.ca.gov

• The Cal-E-Force (CEF) System remains a cornerstone to ETP’s automated 

efforts and is based on the Salesforce platform. CEF training materials, videos, 

user guides, and FAQs are available on the CEF Hub

 For Immediate assistance via user guides and videos can be found using the 
following link to ETP’s CEF Hub: https://etp.ca.gov/cefhub/

• Questions related to eligibility or Application status contact:

 AAU_STATUS_INQUIRY@ETP.CA.GOV

• Questions related to information related to filling out the Application contact:

ETPProgramProjectsUnit@etp.ca.gov or 

ETPEconomicDevelopmentUnit@etp.ca.gov 



End of presentation

Thank you

https://etp.ca.gov/fundingopportunities/aginitiative/
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