
ETP Proposed Contractor Letterhead  
 

Notice of Intent Sample Template  
 

Date:  
 
ETP Proposed Contractor Name 
Contact Information 
 
ETP Reference / ET Number 
 
To: Union Name & Local  
 
RE:  Notice of Intent  
 
Projected Effective Date of ETP Contract/Revision: 
 
CBA Represented Workers:  (i.e. Electricians, Carpenters) 
 
 
As a proposed Contractor requesting State of California Employment Training Panel funds, the 
following serves as a Notice of Intent in accordance with ETP regulation § 4404. Collective 
Bargaining Agreements, which states:  
 
Prior to presenting an application for a proposed training project to the panel, the contractor 

shall notify the appropriate collective bargaining agent which represents workers for whom 

training is proposed of its intent to apply for Panel funding. The notice of intent shall contain the 

information regarding the proposed training, the impacted employee population, the name of 

the collective bargaining agent, and the effective date of the application. 

Upon receipt of the notice of intent pursuant to subdivision (a), the labor organization 

representing effected workers shall notify the panel, in writing, of its concurrence with the 

contractor's proposal. The written notification shall be signed by an authorized representative of 

the collective bargaining agent and received by the panel prior to further development of the 

agreement. The labor organization shall have the opportunity to participate in the agreement's 

development. REFERENCE: Section 10205(e), Unemployment Insurance Code.  

 

1.  Information Regarding the proposed training plan: (Attached / the following is information 

regarding the training plan) 

 



2. Occupations & number of workers planned covered under the Collective Bargaining 

Agreement (CBA) as specified in the proposed training plan: (i.e. Field Staff) 

 

Written concurrence with the contractor's proposal (In the form of a Union Support Letter) as 

specified above shall be on Union Local(s) letterhead and contain the following exhibit language 

to ensure the proposed Contractor’s adherence with ETP Regulations:  

 

 

Exhibit E  
 

The Union with respective Local(s) has received a Notice of Intent to train Collective 

Bargaining agreement represented workers.  In accordance with ETP regulation 4404, 

the Notice of Intent contained the information regarding the proposed training, the 

impacted employee population, the labor organization opportunity to participate in 

the agreement's development, and the effective date of the application. 

By way of this letter of support, the undersigned, as an authorized labor 

representative of the covered union workers during the period of training described 

above concurs with the proposal, inclusive of the specified training and the covered 

members in the training plan reviewed.  Any restrictions to the support provided 

which are outside of the specifics of the training plan approved by the Panel are 

between the Contractor and the Union as a condition of continued support. 

 

Sincerely, 

 


