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CAL-E-GRANTS REFERENCE GUIDE: CREATING A PROGRESS REPORT FOR SEED 

You must first log in to the system in order to apply for funding. Please refer to the New User Registration reference material for step-by-step 

procedures on how to become a user of the Cal-E-Grants system 

 

1. From the Cal-E-Grants landing 
page, select the large Grants 
button 
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2. Click the Social Entrepreneurs 
for Economic Development 
21/22 link from the Grants list 
 

 

 
 

 

3. Select the New Report button 
at the top right of the page 
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4. Select your quarter from the 
drop down menu and click 
Next. Once completed, click 
Save. 

 
*Under Title, list your Project 
Name/CBO 
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5. Once you click Save, a 
Progress Report will generate. 

 

 

 
 

 

6. Click the Narrative tab to 
navigate to Progress Report 
questions. 
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7. Complete the following 
questions and select Save 
when completed. 

 
*Questions differ for entrepreneurships and demonstration 
projects 

 

 

 
 

8. Once Narrative is completed, 
navigate to the Documents 
tab. 
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9. Select New to upload your 
document. 

 

 

 
 

 

10. A pop up will appear having 

you complete the document 

details. Once you have named 

your document and selected 

the format click Save. 

*Excel document format, use 
template provided 
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11. Once you have completed 

your progress report click the 

Submit icon. 

 

 

 
 

 

12. Confirm that you want to 

submit your progress report. 
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13. Your progress bar should now 

display Submitted when you 

are finished. 

 

 

 
 

 


