CAL-E-FORCE REFERENCE GUIDE: NEW USER REGISTRATION

Existing Cal-E-Force users do not need to re-register. Continue logging into the website with your existing username and password. This
document is for new Cal-E-Force users.

1. Navigate to the Cal-E-Force

Log—In Page at
https://caetp.force.com/ i ETP
- N

Employment Training Panel

To access this page, you have to log In to ETP.

Username

Password

(J Remember me

Forgot Your Password? Slgn Up

Callfornla Employment Tralning Panel employee? Log In
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2. Click the Sign Up button
underneath the login fields.

ETP

Employment Training Panel

To access this page, you have to log In to ETP.

Username

Password

(J Remember me

Forgot Your Password? Slgn Up

Callfornla Employment Tralning Panel employee? Log In
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3. Enter required information

H H H If someone at your company has already signed up,
n t h € N ew U ser RegISt rat ion please contact them to add you as a user. Otherwise,
i H i please continue to register for a new user below.
Form, indicated with a red
. * Note:Passwords require the presence of both letters and
a Ste ris k ( ) . numbers, and must be a minimum of 10 characters in

length and the username should be in email format.

“ First Name
“LastName

* Email

* Physical Street
- Physical City

Physical State
CA

~ Physical Zip

Select Checkbox if Mailing Address is different than
Physical Address

Please check your email after selecting the signup
button to receive your username and instructions to
login
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4. Ifthe Mailing Address Select Checkbox if Mailing Address is different than

differs, select the checkbox ess
and additional fields will

appear. Enter required - Mailing Street
information indicated with a
red asterisk (*).

* Mailing City

* Mailing State

Select State v
* Mailing Zip
Please check your email after selecting the sign up

button to receive your username and instructions to
login

when complete
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6. You W| ” then recelve an * Non-ETP Email. Be cautious Clicking, Replying, Opening *
email to the email address i Jonny,
p rOVi d e d . Welcome to Cal-E-Force!

You have successfully registered for an ETP account within the Cal-E-Force system. Please go to the ETP Cal-E-Force Login page access your account. If
you are an administrator, you can also add additional system users.

Your username is located in I (
Username: jenny.phang+3@etp.ca.gov

this email. Keep note of this To get started, go fo hitps://qcc02.safelinks.protection.outiook.com/2url=https%3A%2F%2F castp-staging.sandbox.my.site.com%2Flogin®3Fc%
P . 3DMXhlkigytGZHKvXONSSsnC8F1albPh.J3Yy3LdféFUNFULITGVsz IpgWKh1NGfS70kJa7FLESNGPH_rCbgZaysGPev.aNdIUSeghtl9 AXIYSFUENUSb3w4ei7BsAN7NS
as this is your |0g|l’] QFgb5SRXYR9fwSbrirFKf6XVURGOZOES JiXéxpiakiWnUKNBDLYNEPAUAFDVIXEXP_WHQNVUAIUPTIRLRRM4ADOarfxg%253D%253D8.data=05%7C02%
7CKhan.Lam%40etp.ca.qov%7Cfa2efc30e656411961f508dbfc35f450%7 C608787d3t5144629a77béfe496953b1a%7 C0%7 C0%7C638381080892450583%
username. 7CUnknown%7 CTWFpbGZsb3d8eyJWIjoiMC 4wLAWMDAILCJQIoiv21uMziiL C JBTilélk1 haWwil CIXVCIsMN0%3D%7 C3000%7 C%7C%
7C&sdata=STv5LR40DWxSJ8 AbtlimxAjp JudzHdiugeSUSYQpVaw%3D&reserved=0

For assistance with the Cal-E-Force system, please check out our general information and support materials. You may also contact the Cal-E-Force
command center via email at etpcaleforce@etp.ca.gov.

Thank you,
California Employment Training Panel

7. C||Ck the ||n k in th eema || to * Non-ETP Email. Be cautious Clicking, Replying, Opening *
take you back to the log in i Jenny,
page . Welcome to Cal-E-Force!

You have successfully registered for an ETP account within the Cal-E-Force system. Please go to the ETP Cal-E-Force Login page access your account. If
you are an administrator, you can also add additional system users.

Usemame: jenny.phang+3@etp.ca.gov

To get started, go to https://gcc02.safelinks.protection.outiook.com/2url=https%3A%2F%2Fcaetp—-staging.sandbox.m .sife.com%2F@:%
3DMXhlkigytGZHKvxONSSsnC8F1qalbPh.J3Yy3LdféFUNFULIfGVsz IpgWKh1NafS70kJa7FLESNGPH_rCbgZaysGPev.aNdIUSeahtl9 AXYSTUENUSb3w4ei7BsSAn7NS
aFgb5SRXYRfwSbrfrEKf6XvURGOZOES JiX6xpiakiWnUKNBbLYNEPAUAFDVIXEXP_WHQNVUAIUPT1RLRRM4ADOyarFxg%2530%253D&data=05%7C02%
7CKhan.Lam%40etp.ca.gov%/Cfa2efc30e65641196ff508dbfc35f45c%7 C608787d3f5[44629a77béfe496953b1a%7 C0%7 C0%7C638381080892450583%
7CUnknown%7 CTWFpbGZsb3d8eyJWIjoiMC4wLIAWMDAILC JQIjoiV2uMzIiL C JBTil6lk1haWwil CIXVCI6MN0%3D %7 C3000%7C%7C%
7C&sdata=STv5LR40DWxSJ8AbtimxAjpJudzHdiugeSUSYQpVaw%3D &reserved=0

For assistance with the Cal-E-Force system, please check out our general information and support materials. You may also contact the Cal-E-Force
command center via email at etpcaleforce@etp.ca.gov.

Thank you,
Cadlifornia Employment Training Panel

Page 5 of 6



CAL-E-FORCE REFERENCE GUIDE: NEW USER REGISTRATION

8. You will be prompt to enter/

create a password. Select 2
the Log In button once ¢ ETP
complete to log into the = .

system. Employment Training Panel

Please check your username and password. If you stlll can't
log In, contact your ETP administrator.

Username

|enny.phang-3@etp.ca.gov

Password

() Remember me

Forgot Your Password? Slgn Up

Callfornla Employment Tralning Panel employee? Log In
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