
 
 

   
 

  

    

 

   
 

  
  

 

 
 

 

  
 
  
 

 

 

 
 

  

CONTRACTS MANAGE USERS ETP WEBSITE RE PORTS 

Welco,me to Cal-E-,Force 

1' APPLI CATIONS CONTRACTS MANAGE USERS ETP W EBSITE REPO RTS 

Apply for Funds 

App Ii c:aiti Of1S 

Alli ...- ; 

Apply on b-etialf of Contractor Aut horize a Development Subco11trac:tor 

9 items• Sorted by Application Name• Filtered by All appl ications • Updated 5 minllltes ago 

Appl ication Name t v I Account 

1 21-0001 Accou nt 1 

CAL-E-FORCE REFERENCE GUIDE: AUTHORIZING A DEVELOPMENT SUBCONTRACTOR 

A development subcontractor must be authorized prior to submitting an application on behalf of a contractor 

1. At the top of the landing 
page, select the 
Applications button on 
the menu bar 

2. Select the Authorize a 
Development 
Subcontractor button on 
the button bar 
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Authorized Development Subcontractor 

-
I know that my Development Sutx:ontractor is not already registered. I 

~ 
Search t he Cal-E: -Force system for your Development Subcontractor. 

• Enter a portion of your Development Subcontr:;,ctor's Company Name :;ind hit next to find them. 

0 I can•t find my Development Subcontractor using the search function_ 

Add a New Development Subcontractor 

• Development Contact Name 

• Company Name 

" Email 

you@example.com 

Address 

Street 

City 

Zip/ Post.al Code 

State/Province 

Country 

Previous -

-

CAL-E-FORCE REFERENCE GUIDE: AUTHORIZING A DEVELOPMENT SUBCONTRACTOR 

REGISTERING A NEW DEVELOPMENT SUBCONTRACTOR WITH ETP 

3. If the Development 
Subcontractor is new to ETP 
and Cal-E-Force, select the 
checkbox next to “I know 
that my Development 
Subcontractor is not already 
registered” and select the 
Next button 

Note: Click here if 
authorizing an existing 
Development Subcontractor 

4. To register a new 
Development 
Subcontractor, fill out the 
Add a New Development 
Subcontractor form. All 
required fields are marked 
with a red asterisk. Select 
the Next button when 
finished 
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ized Development Subcontractor 

-

Your authorization has been submit ted. 

iii 

CAL-E-FORCE REFERENCE GUIDE: AUTHORIZING A DEVELOPMENT SUBCONTRACTOR 

5. You will be taken to a 
confirmation page stating 
that your Development 
Subcontractor has been 
submitted for authorization 
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Authorized Development Subcontractor 

1 lmowthat my Development Subcontractor is not already registered. 

Search, t he Cal-E-Force system for your Development Subco ntractor. 

• Enter a portion of your Development Subcontractor's Company Name and hit next to find them. 

Account 

-
Authorized Development Subcontractor 

• Select your Development Subcontractor from the Search results below. 

~ one-- --..:I 
~~:~~! ~ub _ 

I can't find my Development Subcontractor using the search function. Previous -

CAL-E-FORCE REFERENCE GUIDE: AUTHORIZING A DEVELOPMENT SUBCONTRACTOR 

AUTHORIZING AN EXISTING DEVELOPMENT SUBCONTRACTOR 

6. If the Development 
Subcontractor has worked 
with ETP and Cal-E-Force in 
the past, enter a portion of 
their Company Name in the 
text field provided, select 
the Next button 

7. Select the Development 
Subcontractor from the 
drop down list 

Note: If you cannot find 
your Development 
Subcontractor using the 
search function, select the 
checkbox and Return to 
Step 4 
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Authorized Develop m ent Subcontractor 
- -

• Select your Development Subcontractor from the Search results bel aw. 

Accou nt 1 
. .. 

I can't find my Development Subcontractor using the search functio 

W ho is your ma in point of contact at the Development Subcont rac to r you have selected? 

• Contact Name 

" Email 

you@example.com 

Previou.s -
Authorized Develop m ent Subcontractor 

Your authorization ha5 been submitted. 

Ill 

CAL-E-FORCE REFERENCE GUIDE: AUTHORIZING A DEVELOPMENT SUBCONTRACTOR 

8. Enter in the information 
required for the main point 
of contact at the 
Development Subcontractor 
(Contact Name and Email). 
Select the Next button 
when finished 

9. You will be taken to a 
confirmation page stating 
that your Development 
Subcontractor has been 
submitted for authorization 
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